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Brief Summary of DRS Use 
Alix Reiskind and Ines Zalduendo are involved with depositing into the DRS in different ways. Alix 
coordinates with Imaging Services to digitize and deposit rare books, drawings, large format items, 
visual objects, slides, and other materials from the Graduate School of Design collections. With the 
materials, she includes a Batch Transfer Form which has the project name, form number, DRS code, 
payment information, type of material, and list of items. They also deposit born-digital content. 
Currently these take the form of JP2000s and PDS objects, and they are using both the DRS1 and the 
DRS2 until all of their materials are transitioned over.  
 
Ines deposits the Graduate School of Design theses, formatted as PDFs. Depositing herself, she 
estimates she works on this about three times per year, depositing between 15-60 theses, though this 
varies as more and more students are generating digital theses. Each time, she spends about two hours 
doing actual depositing, but she estimates the preparation outside of that to be more consuming, 
totaling around two weeks per year. She utilizes the BatchBuilder GUI for the DRS2 to complete these 
deposits. 
 
Workflow Chart for Imaging Services Deposits 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2 
 

Workflow for Depositing Digital Theses 
• The Library establishes the digital theses standards. 
• The Library negotiates the standards with academic departments, who distribute the standards 

to students. 
• Students submit a digital copy (their Submission Information Package or SIP) to the academic 

department. 
• The academic departments do quality assurance (which includes actions such as signing 

permissions and indicating whether the degree has been granted). 
• The academic department submits the digital theses to the Library. 
• Quality control is done, and a permission to copy and distribute statement is included and 

signed. 
• The theses are converted to archival PDF-A1b formats. 
• A copy goes to cataloguing, where a HOLLIS number is assigned and sent to the archivist. 
• The content model template is chosen for deposit into the DRS2. 
• Archivist prepares the digital thesis with a HOLLIS number (bibliographic control, file naming 

protocol, HOLLIS number, prepares batches for deposit). 
• Digital thesis is deposited into the DRS2 as an archival information package (AIP). 
• The submission report is returned to confirm a successful deposit, and the archivist extracts the 

URN to send to the cataloguer. 
• Cataloguing links the digital theses records to the URNs and sends them back to the archivist. 
• Archivist verifies that the deposit is complete and a dissemination information package (DIP) is 

accessible through HOLLIS Classic and HOLLIS+. 
 
Summary of Primary Challenges and Desired Aspects 
Since Ines is in a position with many responsibilities outside of depositing, she expressed that it would 
be helpful if some “Depositing Services” existed. Instead of expending time to deposit a group of theses, 
she said it would be convenient to be able to send a thumb drive or external drive to LTS or Digital 
Preservation, including the final archival PDFs and their HOLLIS numbers, and having the depositing 
done for her.  
 
Alix echoed those desires to an extent, saying she has been really pleased with the help and service that 
Imaging Services has offered. She said services surrounding the DRS from Digital Preservation have not 
been as evident, but that it would be great to see more services offered surrounding depositing. She 
also mentioned that interaction with WebAdmin is usually not very smooth, and it would be easier if the 
display of information was more clear and included explanations, better search functions, and 
thumbnails with the results.  
 
Alix also mentioned that it would be beneficial to have a shared database for content owners, Imaging 
Services, Digital Preservation and other relevant agents to see what is happening to content at any given 
time. She likened this idea to ACORN, a system which Weissman Preservation Center uses, where you 
can log in and see the status of content. 
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They also mentioned that it would be nice to have audiovisual (in development) and Auto-CAD formats 
supported by the DRS. Auto-CAD (as well as other proprietary formats) are often output by architecture 
students. They said that together with MIT Libraries had done some work in this arena through the 
former Library Lab, and that they currently are recommending reformatting everything as a PDF (which 
has the advantage of being an archival format, but the disadvantage of losing the actual original file).  

 


