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Thomas Wolfe Additional papers  

Photographs  

and Photographic postcards.  

 

*Note: some of the postcards are photomechanical 
reproductions which do not require sleeves.  

These will be piled neatly, side by side, to make the 
folder as flat and thin as possible. 

 

 



HOW TO USE PHOTOSLEEVES. 

 

 
 



 

Think about how  

a photo album  

works.  

 
 



There are many photographs 
on each page.  

 

 

 
 



 

And each page is the same size. 

 

 
 



Photosleeves  

are like the pages 

 of a photo album.  

 

They can hold one, two,  

three, or four  

photographs per sheet.  

 
 

 



 
 

 

PHOTOSLEEVES 

 are designed to fit into  

an album,  

but we use them  

as loose sheets  

inside of folders. 
 

 



If you had a lot of photos this size that you 
were putting into an album,  

it would not make sense to only put two on 
a page, when you could fit 3 or 4. 



It makes more 

sense to sleeve 3 or 

4 photographs per 

sheet. 
 

 

This sleeve will hold  

ONE.... 



...two.... 
 
 



...THREE 
PHOTOGRAPHS 

per sheet 
 



 
 

TO SUMMARIZE: 

* 

IF YOU HAVE 

 3 or 4 PHOTOGRAPHS  

that will fit on a single sheet,  

put them on that sheet.   
 

 



 
 

 

 

Do NOT put each one  

in a separate individual sleeve.  

 
 



 
 

 

 

DO NOT 

 use sleeves that only hold  

TWO photographs either. 
 

 



Otherwise, you 
will end up with a 
precarious pile of 

small, individually-
sleeved photos in 
all different sizes 

that is not ideal for 
handling. 

 



And a folder with thick lumpy contents that  
will stack up slanted inside the box. 



Photos can start to 
spill out of  

folders that are 
slanted. 

 
 
 



These photographs need to be consolidated  
into fewer photosleeves that each hold  

as many photos as possible.  
Fewer sheets are easier to handle and take up less space. 

 



 

 

When these photographs  

were re-housed,  

there were fewer  

“pages” or sheets.  



 

 

More of the sheets were 
the same size,  

making them easier to 
grasp.   

 



 

 

 

Here are the photographs after 
they were re-housed.  

 

 

(There is now a large pile of empty individual  

sleeves in the upper left. These will be discarded.) 



Postcards are stacked in two piles and the 
number of photos per sheet is maximized.  



REMEMBER 

Full, same-size sheets of 3 or 4 photographs  

are easier to handle than a stack of  

loose photographs, sleeved individually  

in all different sizes. 

Think of the folder as a photo album,  

containing pages (or sheets) of photographs. 

 

It is easier to re-locate and cite an image when there 
are fewer sheets and more images on each. 

 

The goal is to have more photographs on each page,  

and fewer pages to turn. 

 



 
 

IN CONCLUSION: 

GROUP AS MANY PHOTOGRAPHS ON 
A SINGLE SHEET OF SLEEVES AS 

POSSIBLE, rather than sleeving each 
photograph individually. 

 

* More photographs per sheet 

* Fewer individual sheets per folder 
 

 



Voilà 
 
 


