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There are over 600,000 records in HOLLIS containing Chinese, Japanese, and Korean (CJK) scripts.  This document is part 
of a CJK Help series that offers basic instructions on how to view and input CJK characters in the HOLLIS Catalog.  The 
full CJK Help series is available at the URL:  http://hul.harvard.edu/ois/systems/aleph/docs/hcat/cjkhelp.html 
Software setup to display and input CJK 
his document describes how to set up a desktop computer to enable display and input of CJK characters.  
etup includes: configuring your web browser to support Unicode-based characters and installing or 
ctivating Chinese/Japanese/Korean-specific language software to allow input of CJK characters. 

hese setup procedures cover some of the more common browsers and operating systems.  This is not a 
omprehensive guide to Asian-language software.  Also, the specific setup of an individual computer may 
roduce differences in how CJK scripts display and operate.  Note:  IME installation instructions for 
e Macintosh operating system are not yet available. 

hat is an input method editor (IME)?  An IME is a program that allows computer users to enter 
omplex characters and symbols, such as Chinese/Japanese/Korean characters, using a standard western 
on-Asian) keyboard. 

hat are the basic software requirements to view and input CJK characters?  You will need a web 
rowser (Internet Explorer 5.x or higher; Netscape 6.2 or higher) configured to support Unicode-based 
haracters.  Windows users will need Windows 95 or higher (Windows 2000 is recommended) with 
ppropriate Global IMEs (input method editors) installed.  Macintosh users will need OS9.x with the 
ppropriate language packs installed or OS X.   

an I view/input CJK characters from computers in the library?  Ask a reference librarian about the 
vailability of CJK-capable computer workstations in your Harvard library.  While some library 
orkstations run on Windows 2000, many more run on Windows NT.  The Global IME running on 
indows NT has certain limitations, particularly for Chinese input.  Users accustomed to Global IME on 
indows 2000 or XP may see differences in how searches are input when in NT. 
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1. Setting up a browser to display CJK scripts 
1.1 Browsers on Windows 95/98/ME/NT/XP/2000 

Note about the Arial Unicode MS font in Windows.  Part of browser configuration involves 
installing/selecting the Arial Unicode MS font.  This font is available on the CD that comes with 
Publisher 2000, Office 2000 Professional, and Office XP.  If you do not own one of the Microsoft 
products that provide this font, there are some alternatives available from the "Display Problems?" 
section of the Unicode site: http://www.unicode.org/help/display_problems.html. 

Configuring Internet Explorer (IE) 5.x, 6.x 

Select the Arial Unicode MS font 

1. From the IE menu bar, select:  Tools  Internet Options  Fonts. 

2. In the Fonts window, on the “Web Page Font” list, select Arial Unicode MS. 

3. Click OK and then OK again. 

Set browser to detect Unicode character encoding 

1. From the IE menu bar, select:  View Encoding 

2. From the Encoding list, make sure Auto-Select is selected. 

Configuring Netscape 6.x, 7.x 

Select the Arial Unicode MS font 

1. From the Netscape menu bar, select:  Edit  Preferences. 

2. On the left-hand Category list, select:  Appearance  Fonts. 

3. On the “Fonts for” list, select “Unicode”. 

4. For all font styles (serif, sans serif, etc.), select Arial Unicode MS. 

5. Click OK. 

Set browser to detect Unicode character encoding 

Netscape 6.x: from the menu bar, select:  View  Character Coding Auto-Detect  All. 

Netscape 7.x: from the menu bar, select:  View  Character Coding  Auto-Detect  
Universal. 

1.2 Browsers on Macintosh 9.x 

Install language kits 

All browsers running under Macintosh OS 9.x require the installation of Language Kits to provide 
the fonts necessary to properly display non-Western European languages.  

Distributed by the HUL Office for Information Systems 
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1. Insert the Mac OS 9 installation CD. 

2. Double click on "Mac OS Install" icon of the installation CD. 

3. Continue through the prompts until the "Install Software" dialog box. 

4. Click the "Customize" button to display the "Custom installation and Removal" dialog. 

5. Select the Language Kits component (and unselect any other previously selected components). 

6. Change the installation mode from "None Selected" to "Customized Installation...". 

7. Select all of the languages, and click "OK" to return to the "Custom Installation and Removal" 
dialog. 

8. Click the "Start" button. 

Note that the Language Kit installation may require a restart of the machine to take effect. 

Set browser to detect Unicode character encoding 

Necessary only for Netscape 6.x and 7.x browsers.  Not necessary for IE 5.x or above. 

Netscape 6.x: from the menu bar, select:  View Character Coding  Auto-Detect  All. 

Netscape 7.x: from the menu bar, select:  View Character Coding Auto-Detect  Universal. 

1.3 Browsers on Macintosh OS X 

Update language support 

The default installation of Mac OS X includes support for many non-Western European languages. 
However, additonal fonts may be necessary to allow the browsers to properly display diacritics and 
other special symbols used in transliterations.  You can get these by installing all available updates to 
language support.  The Macintosh OS X operating system can automatically detect and install 
appropriate language support options from the Apple site; no installation CD is required:  

1. Click [Apple symbol in the Menu bar]  System Preferences...  

2. In the Software Update dialog box, select "Manual" and click the "Update Now" button. 

3. Select all of the language support updates and click the "Install" button. 

Set browser to detect Unicode character encoding 

Necessary only for Netscape 6.x and 7.x browsers.  Not necessary for IE 5.x or above. 

Netscape 6.x: from the menu bar, select:  View Character Coding  Auto-Detect  All. 

Netscape 7.x: from the menu bar, select:  View  Character Coding Auto-Detect  
Universal. 
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2. Installing CJK IMEs (Input Method Editors) 
Installation instructions for Macintosh 9.x/OSX are not yet available. 

2.1 Installing Windows IMEs 

The best way to enter vernacular searches in HOLLIS on Windows systems is by using the Microsoft 
Global Input Method Editor (Global IME).  Global IME is language software that translates English 
keyboard layout to vernacular characters.  Global IME works somewhat differently depending on the 
operating system.  In general, the more recent the operating system, the more convenient and 
powerful the IME 

IME for Windows 95/98/ME/NT 
IME for Windows 2000 
IME for Windows XP 

IME for Windows 95/98/ME/NT 

Users working with Windows 95/98/ME/NT may download Global IME 5.02 for free at 
http://www.microsoft.com/msdownload/iebuild/ime5_win32/en/ime5_win32.htm 

Make sure to download IMEs with language packs or else you will not be able to input characters. 

• The Global IME 5.02 for Chinese (Traditional) - with Language Pack includes both zhuyin fuhao 
注音符號 and Cangjie (Changjie) 倉頡 input options.  There is no option for hanyu pinyin 
汉语拼音 input. 

• Hanyu pinyin 汉语拼音 input is available only with the Global IME 5.02 for Chinese 
(Simplified) - with Language Pack.  This option can only input simplified characters.   

1. First go to the Microsoft website for CJK IMEs at 
http://www.microsoft.com/windows/ie/downloads/recommended/ime/install.asp 

2. Click on the down arrow at the right of the option box to see a list of options for Global IME 
5.02.  Choose an option with language pack if you want to be able to input CJK scripts. 

E 

Select appropriate 
IME with  
Language Pack

Click here to 
see a list of IM
options 
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3. After selecting the desired IME with language pack, click on the Next>> button. 

 
4. A dialogue box will appear.  Save the IME to disk and click OK.  

 

5. Select the drive and folder into which you would like to save the IME and click on Save. 

Distributed by the HUL Office for Information Systems 
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6. The time required for downloading depends on the IME and on your network connection.  

When the download has finished, close the dialogue box and install the IME. 

 

7. You can install the IME by double-clicking on the icon in the folder to which you saved it 
and then choosing Yes in the dialogue box. 

1. Double-click 
on the IME 
program icon. 2. Then click Yes. 

 

8. The IME will install automatically.  When the installation has finished, you will see the 
following dialogue box.  Click OK. 
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9. The IME will not be operational until you have rebooted your computer.  You will have the 

option to do this as soon as the installation is complete (see the dialogue box below) or to 
wait until a later time. 

 

Note:  In Windows 95/98/ME/NT, CJK IMEs may only be used in supporting applications, such 
as Internet Explorer.  If you click on the IME symbol in a different application or on the desktop, 
the CJK IMEs will not display.  For example: 

If your Windows 95/98/ME/NT desktop is 
displaying when you click on the IME 
icon, list of IMEs will not display. 

 

Within a supporting application, however, the CJK IMEs will display when you click on the IME 
icon.  Highlight the desired IME to select it. 
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IME for Windows 2000 

Users working with Windows 2000 already have CJK language support included in the operating 
system.  However, this support needs to be activated. 

First install the appropriate locale, then add the input locale and input method. 

Adding the Locale 

1. From the Start button, select Settings  Control Panel  Regional Options. 

2. Under "Language settings for the 
system," check off the box next to the 
country for which you want to add 
input methods.  

Note: Chinese is listed under 
Simplified Chinese and Traditional 
Chinese, not under Chinese. 

3. After you have checked off what you 
need, click OK and then reboot the 
computer. 

Click in the boxes 
to select 
languages.

Scroll down to find 
the languages you 
want. 
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Adding Input Locale and Input Method 

4. From the Start button, return to Settings  Control Panel  Regional Options. 

5. Click on the Input Locales tab and then click the Add button. 

A new Add Input Locale window will open up. 

6. In the Input Locale Box, choose one Chinese, Japanese, or Korean input locale.   

For Chinese, there are a number 
of input locales (e.g. PRC, 
Taiwan, Hong Kong, Macao) to 
choose from.  

Select an Input 
Locale from the list. 7. In the Keyboard layout/IME 

box, choose an input method.   

For Chinese, there are many 
IMEs available. Some of these 
are described in the document 
Inputting CJK scripts.  

8. Click OK, and then OK again. 

Select an Input Method 
from the list. 
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IME for Windows XP 

First install the appropriate locale, then add the input languages and if necessary, set input properties. 

Adding the Locale 

1. From the Start button, select Settings  Control Panel. 

2. Then select Regional and Language Options and click on the Languages tab. 

Note: Depending on how your computer is set up, the path may be Settings  Control Panel  
Date, Time, Language, and Regional Options  Regional and Language Options. 

 

3. In the Languages tab, 
check the box that says 
"Install files for East Asian 
Languages" and click OK. 

You may need to insert the 
Windows XP CD at this 
point. 

4. Restart the computer if 
indicated. 
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Adding Input Languages 

5. From the Start button, select Settings Control Panel  Regional and Language Options. 

6. Click on the Languages tab, then click on the 
Details button.   

The Text Services and Input Languages 
window will display.  

7. Click the Add… button.   

The Add Input Language window pops up.  
This box allows you to select new input 
languages and keyboard layouts.   

 

 

 

 

 

 

8. Under Input language, select a language.   

Click the down arrow to scroll the list of 
languages, or type the first letter of the desired 
language (e.g. J for Japanese, K for Korean) to 
move to the beginning of that section.   

 

 

9. When you select a language, a default 
keyboard layout/IME setting is assigned.  If 
you wish to choose a different keyboard 
layout/IME, click on the arrow at the right side 
of the selection box to view a drop-down list of 
IMEs.   

Chinese in particular has a range of keyboard 
layouts/IMEs available.   
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10. After an input language and keyboard layout/IME are selected, click OK. 

The Text Services and Input Languages  
window redisplays.  Under Installed services  the 
newly-selected language and IME now display.  

 

At this point, you can click OK to close this 
window.  Or, explore the properties of your 
selected input method (if the defaults are not 
suitable).  See the Setting input properties 
section below. 

 

 

 

 

 

Setting input properties 

Depending on how closely the default settings for keyboard layout/IME match your preferences, you 
may want to modify the input properties. 

11. In the Text Services and Input Languages window, click to highlight the desired input method 
and then click the Properties … button.  Options to change input properties will vary with input 
method. 

Example:  Chinese language users who wish to use traditional characters 繁體字 with Hanyu 
pinyin 漢語拼音 input should set keyboard properties as follows.   

a. In the Text Services and Input 
Languages box, click on 
"Microsoft New Phonetic IME" 
and then click on Properties.   

The properties window for the 
selected input method (Microsoft 
New Phonetic Input Method) 
will display.   
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b. Click on the keyboard mapping 
tab. 

c. Select Hanyu pinyin 漢語拼音 
as your preferred input method 
and then click OK.   

 

 

 

 

 

 

12. Once the new language settings are installed in Windows XP, you get a language bar that 
appears usually in the upper righthand corner.  This displays the language you are currently 
typing in and allows you to set certain options.  It may be minimized to appear on the taskbar.   
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